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Scope 
This document outlines the institutional ethics requirements applicable to all research activities involving human 
participants conducted at or under the auspices of Lake of the Woods District Hospital. These requirements apply 
to investigator-initiated and sponsored research, including clinical trials, observational studies, quality 
improvement projects deemed to be research, and secondary use of data or biological materials requiring 
Research Ethics Board (REB) oversight. 
 
All research must comply with applicable federal and provincial legislation, institutional policies, and recognized 
ethical standards, including the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans 
(TCPS 2). 
 
Missions and Values 
Mission: To support patients and families along their health care journey. 
Values: Compassion, Collaboration, Excellence, Integrity, Respect 
 
Research conducted at Lake of the Woods District Hospital must be consistent with the institution’s mission, 
vision, and values, which emphasize: 

• Respect for human dignity, autonomy, and privacy 
• Protection of the rights, safety, and well-being of research participants 
• Ethical integrity, accountability, and transparency in research 
• Compliance with legal, regulatory, and ethical requirements 
• Promotion of high-quality, scientifically sound, and socially responsible research 

 
All investigators and research teams are expected to conduct research in a manner that supports LWDH’s 
commitment to patient safety, ethical integrity, stewardship, and community trust, while contributing to the 
continuous improvement of health care services. 
 
Privacy Considerations 
All research activities must comply with applicable privacy legislation, including the Personal Health Information 
Protection Act (PHIPA), and relevant institutional privacy and information governance policies. 
Key privacy requirements include: 

• Collection, use, disclosure, storage, and retention of personal health information (PHI) must be limited to 
what is necessary for the research 

• Appropriate administrative, technical, and physical safeguards must be in place to protect confidentiality 
• Research data must be securely stored and accessed only by authorized study personnel 
• Any data sharing or transfer must be approved by the REB and comply with institutional and legal 

requirements 
• Privacy breaches must be reported in accordance with institutional procedures 

 
Where applicable, privacy impact assessments or data sharing agreements may be required prior to study 
initiation. 
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Indigenous Data Sovereignty: 
Researchers should consider when designing their studies, if Indigenous Peoples and communities will be directly 
involved in or engaged in the proposed research, or if the purpose of the study is to establish a database or 
biobank that does not have a specific overarching research question. If so, the CCI guide (https://nserc-
crsng.canada.ca/en/cci-guide-research-involving-indigenous-peoples-and-communities) should be consulted in 
guiding research design. 
  
Informed Consent Form Requirements 
Informed consent must be obtained from participants (or their legally authorized representatives) prior to 
participation in research, unless a waiver of consent has been approved by the REB. 
 
Informed Consent Forms must: 

• Be written in clear, plain language appropriate to the target population 
• Accurately describe the purpose, procedures, risks, benefits, and alternatives 
• Clearly outline confidentiality protections and limits 
• Include information on voluntary participation and the right to withdraw 
• Disclose any conflicts of interest, compensation, or incentives 
• Identify institutional contacts for questions about participant rights 

 
All consent materials must be reviewed and approved by the REB before use. Any revisions to consent documents 
require prior REB approval. 
 
Access to Medical Records and Obtaining Consent 
Access to participants’ medical records for research purposes is permitted only when: 

• Explicit consent has been obtained from the participant or their substitute decision-maker; or 
• The REB has approved a waiver of consent in accordance with TCPS 2 and applicable privacy legislation. 

 
Researchers may access only the minimum amount of information necessary to fulfill the research objectives. 
 
Access must comply with institutional policies governing health records, data access controls, and audit 
requirements. 
 
 
 
 
 
 

https://nserc-crsng.canada.ca/en/cci-guide-research-involving-indigenous-peoples-and-communities
https://nserc-crsng.canada.ca/en/cci-guide-research-involving-indigenous-peoples-and-communities
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Reminder:  Institutional Research Administration Requirements 
The CTO Streamlined System provides a streamlined approach to research ethics review.  Each participating site 
must ensure that all necessary institutional authorizations and contracts/agreements are in place prior to 
beginning the research. 
 
Each research study must obtain all required institutional approvals prior to commencing research activities at 
Lake of the Woods District Hospital. These may include, but are not limited to: 

• Research Ethics Board approval 
• Institutional authorization or acknowledgment 
• Execution of applicable contracts, agreements, or budgets 
• Completion of required training and credentialing 

 
Approval within the CTO Streamlined Research Ethics Review System (SRERS) does not replace institutional 
requirements. Investigators are responsible for ensuring all necessary authorizations are in place before initiating 
the study. 
 
Stream 
Collaborators: 
The following collaborators must be given a role on the initial study-wide application, called the Clinical Trial 
Initial Application (CTIA), or Observational Study Initial Application (OSIA) and the Participating Site Initial 
Application (PSIA): 
 

Email:   smoore@lwdh.on.ca 
Role:   Institutional Representative 

 
This access is automatically granted when the Participating Site Initial Application is created.  When Lake of the 
Woods District Hospital is the Lead Applicant site the research team should immediately create the PSIA for 
Lake of the Woods District Hospital (right after creating the new study).  This will ensure that access is 
automatically granted as required above, otherwise the research team will need to manually add these roles to 
the CTIA/OSIA prior to submission. 
 
Institution Representative in application forms 
The Primary Institution Representative must be indicated as follows in the applications within Stream: 

Title:   Dr.    
First Name:  Sean  
Surname:  Moore 
Organization:  Lake of the Woods District Hospital  
Address:  21 Sylvan St. W. 
City:   Kenora    
Province/State:  ON 
Postcode/Zip:  P9N 3W7  
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Telephone:  807-464-4969  
Fax:  N/A  
Email:   smoore@lwdh.on.ca   
 

 
The Secondary Institution Representative must be indicated as follows in the applications within Stream: 

Title:   Mrs.     
First Name:  Cheryl  
Surname:  O’Flaherty   
Organization:  Lake of the Woods District Hospital 
Address:  21 Sylvan St. W.  
City:   Kenora 
Province/State:  ON  
Postcode/Zip:  P9N 3W7  
Telephone:  807-468-9861 ext. 2241 
Fax:  N/A 

 Email:   coflaherty@lwdh.on.ca 
 
 
 


