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QuickGuide: Reviewer Comments

There are multiple types of comments reviewers can make when reviewing a submission, called Form
Comments and Panel Comments. Below is a short description of the two types of comments and how
reviewers can add them to submission they are reviewing. This guide also includes instructions on how to view
Form Comments made by other reviewers.

1. Panel Comments — Comments on specific questions or group of questions within the application form.

2. Form Comments — General comments about the application, not necessarily related to any one question/
group of questions.

Important: Both types of comment are visible to other members of the REB, but not to the study team.

How to Add a Panel Comment:

1. While inside a section of the form, click the New Comment button that appears near the top of the page. You
will notice the page becomes greyed-out, but the questions on the form remain visible.

Example study o o ! @ Frangais Canadien

Form QOverview + FTChanges +

5] Navigate | | §/5 Timeline | | [ View asPDF | | & Documents
22 @

2.2 *What is the rationale for this study (i.e, why is this study being done)? (max 300 words)

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est lsborum.

2. Select the question of the form you want to comment on (click anywhere on the white part of a question).

Select a question to comment on

2.3 "What is the overall anticipated public and/or scientific benefit of the study?

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmed tempor incididunt ut labore et dolore
miagna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea
commaodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla
pariatur. Excepteur sint cccaecat cupidaiat non proident. sunt in culpa qui officia deserunt mollit anim id est
laborum.

Click anywhere on the question

to make a comment
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. Add Comment
3. Type your comment in the Add Comment text box then
click the green Save button at the bottom of the window Ceston Tite 2 e oy e
to save the comment.

Comment

coee (3

How to View Existing Panel Comments:

1. To view existing panel comments, click on Panel Comments from the Overview on the right-hand side of the
page. The number displayed represents the number of panel comments that have been previously made on
the submission by you or other reviews.

Overvil
a
+ Application Complete ¥ Application Incomplete | = More Overview J
INSIGHTS

5763 Applicant Name: Dr. Lead Applicant
DEMO REB Current Status: REB Administrative Review Form Submissions L :
CR - Clinical Trial Initial Application Meeting: Unassigned Project Submissions 0 J
Start (4/28) days elapsed. Assigned Reviewers: None Panel Comments 1 ]
Mone Site: Study-Wide Form Comments 1 b

How to Add a Form Comment:

1. From the Submission Timeline page, click on the Form Comments from the Overview on the right-hand side
of the page. The number displayed represents the number of form comments that have been previously
made by you or other reviewers.

Overvit
rY
+ Application Complete ¥ Application Incomplete | = More Overview i
INSIGHTS

5763 Applicant Name: Dr. Lead Applicant
DEMO REB Current Status: REB Administrative Review Form Submissions B ;
CR - Clinical Trial Initial Application Meeting: Unassigned Project Submissions o ;
Start (4/28) days elapsed. Assigned Reviewers: None Panel Comments 1 b
None Site: Study-Wide | Form Comments 1 | p

2. A pop-up window appears to display all Form Comments previously made on the current submission, the
date and time each comment was made and who made the comment (Owner). To add a new Form
Comment to the submission, click Add Comment.
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Form Commentsp Add Comment

Current  Previous  History

Date Added Owner

Comment
08/May/2025 2:14 PM Mx. CTO Administrator1

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam,
quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum

Viewing Form Comments from a previous submission of the form:

1. In addition to viewing comments on the current submission, reviewers can also view Form Comments made
on the prior submission and beyond. To view form comments for the previous submission of the application,
click Form Comments from the left side of the page, then go to the Previous tab of the Form Comments pop-

up window.

Form Comments + Add Comment

Current History

. Date Modified #
Comment Added Owner By
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna 26/May/2025 3:48 Mr. Scott
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. PM Tomlinson
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
w|
Close

2. Click on the History tab to view a list of Form Comments made on any submissions before to the previous
submission of the form.

Note: The History tab is not cumulative, so any comments made on the Current and Previous submissions

do not appear in History.

Questions? Click here to submit a support ticket

Page3of3

REB QuickGuide:
Reviewer Comments (Feb2026)


https://support.ctontario.ca/

