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1. Assignment of REB of Record for New Studies 

The very first application submitted for any study in Stream will be the Clinical Trial Initial Application (CTIA), or 

Observational Study Initial Application (OSIA).  After it is submitted, system administrators will pre-screen the 

submission to ensure the study-wide ICF template for the study was created using the correct ICF template1 and to 

assign the REB of Record in accordance with the selection criteria.  Once the application is assigned to the REB by 

system administrators, those with the REB Director/Manager system role for the assigned board will receive an email 

to alert them.  The REB must accept or decline the study within 2 business days. 

If the REB agrees to act as the REB of Record, they become responsible for the initial ethics review and ongoing ethical 

oversight of the study and all participating sites.  If the REB declines the study, it will no longer be visible to them in 

the system.  
1 - Studies submitted to OCREB must use the OCREB consent template, available from the OCREB website. These types of 

submissions are not pre-screened by system administrators. 
 

1.1 Pending REB Accept 

Once a new study application (a CTIA or OSIA) is assigned to the REB,  it is accessible from the Pending REB Accept 

review tile of the Work Area2.  More information about the tile system can be found in the Navigating Stream user 

guide. 

Open the new study submission from the Pending REB Accept tile of your Work Area by clicking anywhere on the 

Pending REB Accept tile in the “Administrative” tiles row.  Inside the tile you will see a list of new study submissions 

pending acceptance by your REB appear within a table.  The types of information about the submission displayed in 

each column is described in Table 1. 

 
Figure 1 

https://www.ctontario.ca/cto-programs/streamlined-research-ethics-review/cto-stream-how-it-works/
https://review.ctostream.ca/Personalisation/DisplayPage/501
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Open a new study submission from the Pending REB Accept tile by clicking anywhere in the row containing the Project 

ID and Study Title of the desired project (Figure 2).  

You will be automatically directed to the Submission Timeline page of the application. More information about the 

Submission Timeline Page can be found in the Navigating Stream user guide. 

 
Figure 2 

 
TABLE 1: PENDING REB ACCEPT TILE FIELDS 

 Description 

Review 

Reference 

A unique, sequential numeric identifier assigned each time the form is submitted.  Allows the REB to 

distinguish between submission versions of an applications that has been submitted multiple times. 

Project ID The study identification number assigned by the system when a study is created 

Short Study 

Title 
The short title or study nickname of the project provided by the research team (not the full study title) 

Review Status The status the application currently sits at within the REB review workflow  

Review Date 

Received 
The date the application was submitted by the research team 

 

1.2 Acting as the REB of Record 

From the Submission Timeline page, accept the new study on behalf of the REB by clicking the BoR Accept Study 

action at the top of the page (Figure 3).  A pop-up window will appear where you must click the blue BoR Accept 

Study button again in the bottom left of the window toproceed.  A confirmation message saying, “Are you sure you 

wish to perform this action?” will appear along a “Yes/No” option.   

To proceed with performing the action to accept the study, you must press Yes to confirm you wish to continue.  Once 

the action is successfully performed, the REB is now officially the REB for the study.  An email notification is 

automatically sent to the research team letting them know their study has been accepted by the REB of Record. 

 

https://review.ctostream.ca/Personalisation/DisplayPage/501
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Figure 3 

 

1.3 Declining to act as REB of Record 

To decline acting as the REB of Record for the study, click the BoR Decline Study button (Figure 4).  A pop-up window 

will appear where you must click the blue BoR Decline Study button again at the bottom left of the window, then 

confirm you want to perform the action. 

Once this has been done, the REB will have officially declined the role as the REB of Record and an email will be sent 

to system administrators, letting them know of the REB’s decision.  

 
Figure 4 

 

 


