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Background:

The REB of Record Study Agreement (Schedule E to the Participation Agreement), formally delegates REB review and
oversight responsibilities to the REB of Record. The agreement is executed on a study-specific basis and is signed by the
Host Institution of the REB of Record (REB Host), the Institution Representative, and the Principal Investigator at the
participating site. Previously, the agreement was administered outside of the system via wet-ink signatures but is now
done in the system to expediate the process.

The Participating Site Initial Application (PSIA) must have three signatures before the PSIA can be released to the REB of
Record. One signature is required from each of the following individuals: the REB of Record Host, the Institution
Representative, and Principal Investigator at the participating site. Once the REB Host has signed, they agree to accept
ethical oversight of the new participating site.

Process for signing PSIA as REB of Record Host:

1. System Admin assigns REB Host Institutional Representative

Once the REB Host is assigned on the submission, the individual assigned receives an email notification with the subject,
“Signature Required REB Host Institutional Representative — [Study Title]”. This email informs them a new site has
submitted an application to join the study and is pending acceptance from the REB Host.

CT2182 Q, Review Application + PSIA Complete ¥ PSIA Incomplete s Assign REB Host Signatory | = More

Project Id: 5775 Applicant Name: Mr Jiff Raddischon

Current Committee: DEMO REB Current Status: Site Application

Application Type: Participating Site Initial Application Meeting: Unassigned

Clock Status: Start (0f100) days elapsed. Assigned Reviewers: M. CTO Administrator] (Review Staff)
Conflicted Users: None Site: DEMO HOSPITAL A

2. REB Host logs into Stream account
Upon receiving the email notification about a new PSIA

submission, the REB Host should log in to their Stream ST R EA M
account at https://review.ctostream.ca to accept or reject the
new site. = g
S —— —— /’/'
Login

Email Address

Password Forgot your password?
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3. REB Host Work Area

When the REB Host logs into the system they will be automatically directed to the ‘Work Area’. Within the Work Area is
an Administrative tile called, “REB Host Attestation” which will display a red number reflecting the number of active
signature requests currently awaiting a response from the REB Host. Click anywhere on this tile to view the PSIA
applications within.

Work Area

Notifications Meetings Contacts Reports
39633 O 1 0
My Tasks ~

Administrative ~

Pending REB REB Submissions Assign Review Post Decision
Accept Type Steps
?EB HCS;'_ The number on the front of the tile
Altestation represens the number of PSIAs pending
/ acceptance

9

4. REB Host accesses PSIA submission in the system
Inside the REB Host Attestation tile is a list of all PSIA submissions waiting for signature from the REB Host. Click
anywhere on the yellow bar containing the PSIA you wish to open and sign-off.

Copy Excel Csv PDF

Assigned

A Short Review Reviewer
Project Review Application REB of Study Site Site Date Full
Id Reference Type Record Title Name Contact Received Name
5775-PSIA- . DEMO Mx. CTO
v = 5775  Apr/2026- Participating Site o\ peg cT2182 HospiTaL D bead DS e

Initial Application Applicant 3:48:38 PM

136651 A Mr. REB Chairl

Showine 1to1of 1 entry

5. REB Host Accepts or Rejects signature request

Upon opening the PSIA submission you will be taken to the Submission Timeline page. At the top of the page you will
see three actions (Review Application, REB Host Accept Site, and REB Host Reject Site) which are described in detail
below.
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CT2182 O, Review Application | + REB Host Accept Site | | ¥ REB Host Reject Site 3 Withdraw Application* || = More

Project Id 5775 Applicant Name: Mr Jiff Raddischon

Current Committee: DEMOC REB Current Status: REB Host Signature

Application Type: Participating Site Initial Application Meeting: Unassigned

Clock Status: Start (0/100) days elapsed. Assigned Reviewers: M. CTO Administrator] (Review Staff), Mr. REB

Chairl (REB Host Institutional Representative)

Conflicted Users: None Site DEMO HOSPITAL A

6. Review the Application

The REB Host can review the contents of the PSIA application by pressing the Review Application button. This takes you
to the table of contents view for the form and from here you can open any section of the form you wish to view by
clicking the corresponding question numbers for that section on the right side of the screen. At the top of the page you
will see three actions which you can use to view the uploaded documents, print, or return to the submission timeline.

Form Overview + [ Changes +

| by Timeline |

= View as PDF | | & Documentsl

[ Show Inactive Sections

Participating Site Initial Application - CT2182 - Hospital A
Research Organization - Applicant

Section Questions
SECTION 1.0 - GENERAL INFORMATION Click on the quesh'on humbers for a __,.—-"“" 0-19
SECTION 2.0 - SITE-SPECIFIC STUDY DESCRIPTION section to open it 21-286
SECTION 3.0 - RECRUITMENT 31-37
SECTION 4.0 - INFORMED CONSENT INFORMATION 41-416
SECTION 5.0 = PRIVACY & CONFIDENTIALITY 51-55
SECTION 6.0 - CONFLICT OF INTEREST 6.1-6.8
SECTION 70 - PARTICIPANT REMUNERATION & COMMUNICATION OF STUDY RESULTS 71-72
SECTION B.0 - TRANSLATIONS 81-84
SECTION 10.0 - AGREEMENT & APPROVAL 101 - 104

7. REB Host Accept Site

To accept the study on behalf of the REB of Record, the REB Host must press the REB Host Accept Site action button.
Once the button is pressed a document template will appear in a pop-up window with the attestation language (please
note: the attestation language cannot be edited).

The attestation language reads:

I. | attest that the REB Host Institution agrees to act as the Research Ethics Board of Record for the Recruiting Site
in respect of the Study, in keeping with the obligations as set out in the Inter-Institutional Agreement or REB of
Record Agreement.

To continue, press the blue REB Host Accept Site button at the bottom right-hand corner of the pop-up window.
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«/ REB Host Accept Site X
Action Date: Now -
Timeline Notes:
Not shared with Researchers
4
B i U A: e @ B + = T = =~-9 B
REB Host Institutional Representative Attestation
» [ attest that the REB Host Institution agrees to act as the Research Ethics Board of Record for the Recruiting Site in
respect of the Study, in keeping with the obligations as set out in the Inter-Institutional Agreement or REB of Record
Agreement.
Mr. REB Chair1
Click here to continue
| Exisiing [ MyDratts i Preview | (oPWCIll REE Host Accept Site

Next click Yes to confirm that you wish to perform this action. You also have the option to create a “Timeline Note” that
will be displayed along with your decision on the submission timeline for the PSIA.

Once the action has been completed, an email notification will be delivered to system administrators informing them
that the REB Host has accepted the new recruiting site. We will then proceed with screening the PSIA through to the
REB of Record and the PSIA will no longer appear REB Host Attestation tile.

8. REB Host Reject Site
Pressing REB Host Reject Site will decline the study on behalf of the REB of Record. Once the button is pressed, a
document template will appear in a pop-up window with an attestation saying,

“I attest that the REB Host Institution DOES NOT agree to act as the Research Ethics Board of Record for the
Recruiting Site in respect of the Study, in keeping with the obligations as set out in the Inter-Institutional Agreement.”
(Note: this template language should not be modified).

To continue with rejecting the recruiting site, press REB Host Reject Site in the bottom right-hand corner of the pop-up
window. Like the Approval decision, you need to confirm you wish to perform this action. Once the REB Host rejects the
site on behalf of the REB of Record a notification is sent to system administrators informing them of the decision and the
PSIA will automatically be withdrawn.
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